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ITPABHNJIA
BHYTPEHHEI'O TPYA0OBOI'O PACIIOPS KA AJI51
PABOTHHUKOB MBJIOY a/c Ne 16

1 OBIIIME NNOJIOXKEHUWAA

1.1. Hacrosmme IIpaBuia BHyTPEHHEro TPYyIOBOTO DAaCIOpsiIKa (nanee —
[IpaBuia) - 3TO HOPMATHBHBIM AaKT, perjJaMeHTUPYIOIINK TOPANOK INpHEMa H
yBOJIbHEHUs] PaOOTHUKOB, OCHOBHBIC IIPaBa, 00s3aHHOCTH M OTBETCTBCHHOCTD
CTOPOH TPYIOBOI'O AOr0oBOpa, PeXHM paGoTEI, BpeMsi OTABIXA, NMPUMEHSCMBIE K
pabOTHUKAM Mepbl IIOOIIPEHMs K B3BICKaHUA, & TaKXXe Jpyrue BOIPOCHI
peryaupoBaHusl TPYAOBBIX otHomenu. IlpaBuna IOJKHBI CII0coOCTBOBATH
3G PeKTUBHON OpTraHU3alUH paboTHl KOJJIEKTUBA MBJIOVY n/c Ne 16 yKpeIuIeHHIO
TPYAOBOU AUCITAIIIAHBI.

1.2. Hacrosmme  IlpaBuna  yTBEPXIACT TPYJIOBO#  KOJUIEKTHB
MBJIOY 1/c Ne 16 1o NpeACcTaBICHHIO aAMHUHUCTPALIHH K [TK.

1.3. Bompochkl, CBs3aHHbIC ©  IPHUMEHCHUH [TpaBun  peIIArOTCH
aIMUHHUCTpaLEn MBJIOY n/c Ne 16, a TaKKe TPYHAOBBIM KOJUICKTHBOM B
COOTBETCTBUH C MX IMOTHOMOYHUSIMH U ACHCTBYIOIIHMM 3aKOHO1aTEJILCTBOM.

» TIPUEM ¥ YBOJIbBHEHUE PABOTHHUKOB

2.1. Tloctynarolupii Ha OCHOBHYIO paboTy mpd [pHeMe IPENCTaBIACT
cIeAyIoIue TOKYMEHTHI:

- T1aCIIopT UJIH WMHOW JOKYMEHT, y;[oc:TOBepﬁromHﬁ JIUYHOCTB;

- TPYIOBYIO KHWXKY H (W1M) CBEJEHHA O TPYAOBOH HAESATENBHOCTH, 34
HCKITFOYEHHEM CITydaeB, KOT/la TPYI0OBOH OTOBOP 3aKIIOHACTCH BIIEPBEIE,

- IOKYMEHTBI 00 00pa3oBaHHH, kBaTMpUKAIAN, HATHUYAU CIEIHATBHBIX
sHaHWH WM MPOMECCHOHAIBHOW TOArOTOBKE, HATMHKK KBAJIM(DUKALIMOHHOM
KAaTerOpUH, ECIIH 3TOr0 TpeOyeT paboTa,;

- CTanOB()e CBUIACTCIIBCTBO I"OC}’,[IapCTBeHHOFO [ICHCHUOHHOI'O CTanOBaHHH
1 (Unu) JOKYMEHT, [TOITBEPIKIAIOIINI PETUCTPALIUIO B CHCTEME UHIUBUAYAJIBHOTO
(mepcoHM(UIMPOBAHHOrO) y4eTa, B TOM ypciie B (GopMe JJIEKTPOHHOIO
TOKYMEHTA,

. MeIMLMHCKOE 3aKiIoueHne 00 OTCYTCTBUH IPOTHUBOIIOKA3aHUH TIO
COCTOSIHHIO 3I0POBBS U1 pabOTEL B IETCKOM JOMIKOJIBHOM yapeK AEHHUH,;

- CIIpaBKy O HAJIMYHH (OTCYTCTBHH) CyAHMOCTH U (unu) ¢axra YrojIoBHOIO
mpecnefoBaHusl MO0 O  MPEKpallCHHH YrOJOBHOIO  MpecienoBaHus IO
peabIMTUPYIOIUM OCHOBAHHMIM, BBIIAHHYIO B IOpsKe U MO (QOpMe, KOTOPBIC



ycTaHaBIMBalOTCs  (efepallbHbIM  OPraHOM UCIIOJIHUTEJIbHOA  BJIACTH,
OCYILIECTBIISIFOIIMM  (QYHKLIHH 10 BHIPA0OTKE M peajn3aluy rocyJ1apCTBEHHOH
[MOJIMTHKHA ¥ HOPMATHBHO-IIPABOBOMY PETyIUPOBAHKIO B chepe BHYTPEHHHUX 1€,

- Opu TOCTyIUIeHWM Ha paboTy, CBA3aHHYIO C NeATEIbHOCTBIO, K
OCYILECTBJIEHHIO KOTOPOH B COOTBETCTBUM C HACTOSLINM KojekcoM, WJIA HHBIM
benepaibHBIM 3aKOHOM HE JOIYyCKAIOTCA JHIE, HMEKOLIUC I UMEBLIHUE
CYJAMMOCTb, [101BEprarouecs UITU MoJABepraBIINecs YTOJIOBHOMY
Mpecie10BaHHIO.

22. Jluna, nocTtynampomue Ha padOTy MO COBMECTUTEC/ILCTBY, BMCCTO
TPYJOBOM KHH)KKH (MM CBEJEHHH O TPYJOBOU JIeATEIbHOCTH) MPEAbIBISAIOT
CIIPaBKy C MeCTa OCHOBHOH pa0OThl ¢ yKa3aHWEM JOJDKHOCTH, rpathuka padoThl,
KBaJIM(PUKALIMOHHOU KaTEerOpHH.

PaGoTuuku - coBmectutenu, paspsan ETC KoOTOpwIX yCTaHaB/IMBACTCHA B
3aBUCUMOCTH OT CTa)ka padoThl, NPEACTABIISIOT BBIMUCKY W3 TPYJI0BOM KHUKKH,
3aBepeHHYIO aIIMUHUCTpPALME 110 MECTY OCHOBHOH paOoOTHI.

2.3. TlpueM Ha pabOTy OCYLIECTBIISETCS B CIEAYIOIIEM MOPSAIKE:

- odopmisieTcst 3asBIeHHE KaHIUIaTa Ha UMS PYKOBOINTE A JIOY:

- COCTABJISIETCS M MOJMNHUCHIBAETCS TPYAOBOH AOIOBOP;

. w3maeTcs npuka3 (pacmopsikeHHe) O npuemMe Ha paboTy, KOTOPBIH
TOBOIATCS J10 CBEIEHMUs HOBOTO pabOTHMKA MO/ NOAMKMCH B TPEX IHEBHBIM CPOK CO
THS TIOAITMCAHUs TPYJ0OBOI'0 10I0BOpa;

. odopmisieTcs IMYHOE JIeNo Ha HOBOTO PadOTHMKA (JIMCTOK MO y4eTy
kaapoB; aBroOMorpadus; KOIMMH JOKYMEHTOB 00 00pa3soBaHHK. KBATU(PUKALIHUH,
npo(IoAroTOBKe; MEJIMIMHCKOE 3aK/II0YEHNE 00 OTCYTCTBHUH IPOTHUBONOKA3aHUH;
BLIMUCKH U3 TIPUKA30B O HA3HAUYEHHUH, TIepPEeBOJIE, NMOBLIIICHHUH, YBOJIbHEHUH )

2.4. Tlpu npueme pabOTHUKAa Ha paboTy (A0 noanucaxus TPYAOBOTO
norosopa) paboroaaresns 00s13aH 03HAKOMUTD MO POCIHChH (cT.68 TK PD):

- Pa3bICHHUTH €ro Nnpasa U 0043aHHOCTHU

- [O3HAKOMHTBH C JIOJDKHOCTHOM MHCTPYKLHWEH, COJICPKaHHEM H

00BEMOM €ro padoThl, C YCIOBUSAMH OILIAThI €ro TPy /1a:

- [IO3HAKOMHUTHL C TpaBWJIaMU BHYTPEHHEro TPYIA0BOIo paclopsaika,
CAHUTAPUM, TPOTUBOIOXKAPHOKW O€30MacHOCTH, APYTUMH NpaBHIaMH  OXpaHbl
TPy/a COTPYAHUKOB, TpeOOBaHUAMHU 0€30MIACHOCTH KHU3HEACATC ILHOCTH NEeTEH.

2.5. [lpu 3akiaro4eHHHd TPYIAOBOIO JOroBOpa BIEPBLIE TPY/I0Bas KHIKKA
odopmisieTcs PaGoromaresneM, 3a HCKIIIOYSHHEM ClIy4aes, €Cili B COOTBETCTBIHM C
HacTtosiiM KopekcoMm, HMHBIM (eaepalbHBIM 3aKOHOM TPYAOBas KHUXKKa Ha
paboTHHKA HEe 0(OPMIISIETCS.

B ciydae OTCYTCTBHUA Y JIMIIA, IOCTYNAOLIETO Ha padoTy. TPY/I0BOM KHHIKKH
B CB3U C ee yTpaToM, MOBpeXJeHHeM HIIM IO WHOU NpUYKHE PabGoTo1atesb
06s3aH MO MUCBMEHHOMY 3asBIEHHIO 3TOro JMla (C yKazaHueM MpHIUHBI

OTCYTCTBUA TPYAOBOHU KHHKKH) O(GOpPMHUTH HOBYIO TPYAOBYIO KHMXKY, 34
MCKJIFOYEHHUEM CJIydyaeB, €CJIH B COOTBETCTBHH C HACTOSLIMM KoJleKkCOM, HWHBIM

(heiepabHBIM 3aKOHOM TPYAOBas KHMKKA Ha paDOTHHKA HE BEIETCS.
B ciy4ae, eclii Ha JIMLO, TOCTYNaroIiee Ha paboTy BIEPBbIE, He OBLJI OTKPBIT

WHAMBUIAYAJIbHBIA  JIMIEBOM  cyer, paborojareneM — NPECICTaBIAOTCA B




COOTBETCTBYIOLIMI TeppuTOpHaibHblii opraH IlencuonHoro ¢onaa Poccunckon
Denepallii CBeJeHUS, HEOOXOIUMbIE JUIS PErucTpaluy YKa3aHHoOro Juua B
cUcTeME WHIUBHUIYATIBHOTO (MepCOHUPUIIMPOBAHHOI0) YUETa.

2.6. TpynoBble KHWKKU MW (WIH) CBEIEHHS O TPYIAOBOU [eATEIbHOCTH
xpanatca y pykoBoautens MBJIOY n/c Ne 16 HapaBhe ¢ LeHHBIMH JOKYMEHTAMH,
B YCJIOBUSIX, FTAPAHTHUPYIOIIUX UX HEAOCTYITHOCTD Uit IOCTOPOHHUX JIHUII.

2.7. Tlpuem Ha paboOTy HMHOCTPAHHBIX Tpa)KJAaH U JUL Oe3 rpaxaaHcTBa
OCYLIECTBJISETCS B  COOTBETCTBUU €  TpeDOBaHUAMH  JIEMCTBYIOUIETO
3aKoHoaarenbcTBa PO.

2.8. TpymoBoii  goroBop  3akjrodaeTcsi B MHUCHBMEHHOH  (POpME,
COCTABJIIETCS B [BYX OK3eMILISpax, KaXIbll M3 KOTOPBIX I[OAIMUCHIBACTCS
paOOTHUKOM M pYKOBOAHUTEJeM opraHuzauuu. OAuH >3K3eMIuissp TPYAOBOIO
IOroBOpa MoJ POCHUCh nepenaercss padbOTHUKY, APYTOM XPaHUTCS B JIMYHOM JEJIe
paboTHUKA. TpyaoBOM [JOroBOp BCTYNAeT B CUJIY CO JIHS €ro TMOANKWCAHUS
paOOTHUKOM M PYKOBOAWUTEJEM OpraHu3aluld, €CJId HHOe He YCTaHOBJIEHO
TPYAOBBIM IOTOBOPOM.

2.9. PykoBoauTels OpraHu3alid He BIpaBe TpeOOBaTh OT padOTHHKA
BBITTOJTHEHHUs1 pa00ThI, HE 00YCIOBJICHHON TPYA0BbIM JOTOBOPOM, 38 UCKIIIOYCHUEM
cJy4aeB, NPeyCMOTPEHHbBIX 3aKOHOAATEILCTBOM PO,

2.10. dakTHUdeckui AOMYCK K padOTe cUuuTaeTcs 3aKJIHUYSeHUEM TPYJI0BOTO
JIOrOBOpa HE3aBUCUMO OT TOI'O, OBLII JIM MPUEM Ha paboTy O(POpMIIEH HaIJIEKaALUM
o0Opazom.

2.11. PykoBoauTenb OpraHu3alid BeIET TPYJAOBBIE KHUKKW Ha KaxI0ro
paOoTHHKA, MPOopadOTaBILIEr0 Ha OCHOBAHUM TPYA0BOIO AOrOBOPA B OpraHM3alldu
CBBILIE MATH JHel, ecau paboTta B OpraHud3aluy sBIsieTCs Jis pabdOTHUKA
OCHOBHOM, 3a HCKJIIOUEHHWEM CJIyuyaeB, eCJIM B COOTBETCTBHU C HACTOSIIUM
KonexcoM, MHBIM (e/iepalbHbiM 3aKOHOM TPY/JO0Bas KHUXKKa Ha padOTHHKA He
BEJIETCH.

2.12. Tlopsimoxk 3amojiHEHUSI TPYJAOBOM KHMIKKUM W (Wiili) CBEIOEHUM O
TPYI0BOM 1€SITEIBHOCTH PErJaMEHTUPYETCS HOPMATHBHO-IIPABOBLIMIA aKTaMU Pd.
B TpynoBYIO KHMXKXKY U (MJIM) CBEIEHHUS O TPYJAOBOH IEITEILHOCTA BHOCATCH
CBeJIeHUsI O paOOTHUKE, BBINOJHIEMOM HM padoTe, TepeBoIax Ha JIPYryro
MOCTOSHHYIO padOTy, a Tak»Ke OCHOBAHMS MpeKpauleHus TPY/A0BOr0 J0roBopa u
CBEJICHHUSI O HarpakJIeHUsIX 3a ycrexu B padore.

2.13. Bpemennsiii nepeBoj Ha Apyryio padoty ct. 72.2. K PO

[Io cornameHuro CTOPOH, 3aKJIHOYaeMOMY B IIMCBMEHHOU (Dopme, pabOTHUK
MOKEeT ObITh BPEMEHHO IE€PEBEEH Ha JPYTyro paboTy y TOro xe paboroaaress Ha
CPOK OO0 OJHOro roja, a B ciy4yae, Korja Takod IMepeBOJi OCYLISCTBISETCH i
3aMEIIEHUS BPEMEHHO OTCYTCTBYIOLLIEr0 pabOTHHUKA, 38 KOTOPHIM B COOTBETCTBUHM
C 3aKOHOM COXPaHSETCS MECTO pabOThI, - O BBIXOJIA ATOTO PabOTHHKA HA PadOTY.
Ecium 1no oOKOHYaHHHM CpoKa TIepeBoja TMpexH:As padors T OOTHHUKY HE

peJIoCTaBJIeHa, a OH He TToTpedoBajl ee NPeoCTaBISHUS U PO 101KaeT padoTaTh,

TO YCJIOBHUS COIJIALLIEHUA O BPEMEHHOM XapakTepe [epeBo/ia yrpayuBaeT CUITY U
[IepeBOJI CUUTAETCS MOCTOSHHBIM.

HpPI [IEPEBOAAax OCYIIECCTBIACMBIX B ClIydHasaXx, IPCAYCMOTPCHHbIX HdCTAMU



BTOPOU U TPEThE HACTOSIIEH CTAaThU, OMJjiaTa Tpyaa padOTHHUKA TTIPOU3BOAMUTCS 10
BBITIOJIHSIEMOU padOTe, HO HE HUXKE CpeHEero 3apadoTka 1o MnpexHeld padore.

2.14. I3MeHeHue onpeaeieHHbIX CTOPOHAMHU YCJIOBHM TPYIOBOr0 JOr0OBOpa,
B TOM YHCJIE MEPEBOJ Ha JAPYryr padoTy AOMYCKAaeTCs TOJLKO [0 COrJalleHHIO
CTOPOH TPYAOBOrO JOrOBOpa, 3a HUCKIIIOYEHUEM CJIy4aeB, MPe1YCMOTPEHHbIX
HaCcTOSAIUUM KoaekcoM. CormaiieHue 00 M3MEHEHWHM OIpejie/iciiibiX CTOPOHAMHM
YCJIOBUH TPYAOBOI'O JIOr0OBOpa 3aK/KOYAETCH B MUCbMeHHOH Gopme (¢1.72 TK PD).

2.15. Cpounbid TpynoBod norosop (cr.79 TK P®), 3axmoueHHBIH Ha
OIpeJleJIeHHLIN CPOK (He OoJiee MYITH JIeT), pacTOPraeTcs ¢ UCTeUeHUeM CPOKa ero
JIEUCTBUS, O YeM PAOOTHUK JIOJKEH OBITh NPEeayNnpexaeH B MUChEMEHHOU (hopMe He
MeHee 4YeM 3a TPU JHS OO0 YBOJIbHEHUs. B cllyyae eciiM HU OJHa U3 CTOPOH He
[oTpedoBajia PacCTOPKEHUS CPOYHOrO TPYIAOBOI'O JIOrOBOpa, a pabOTHHK
[IPONOJIKAET padOTy IMOCje HCTEeUeHHUs] CPOoKa TPYJIOBOIO JI0TOBOPA, TPYIOBOM
JIOTOBOP CUMTACTCS 3aKJIIOUYEHHBIM Ha HEONPEAEIIEHHBIN CPOK.

I'pynoBon noroBop, 3akiIFOUEHHBLIM Ha BpeMs HCIIOJHEHHS 00s3aHHOCTEH
OTCYTCTBYIOILIEIO0 pPabOTHHKA, PacTOPraeTcs C BBIXOJOM 3TOr0 pabOTHUKA Ha

pabory.
2.16. YBOJIbHEHHWE B CBSI3M C COKpallleHHWeM LITaTta V.1 YUCJIEHHOCTH
paOOTHUKOB JUOO0 MO HECOOTBETCTBHUIO 3aHUMAEMO JIOJIKHOCTH, 1011YCKAETCs TPH

YyCJIOBHH, €CJIM HEBO3MOIKHO IIE€PEBECTHU YBOJBHAEMOI0 padOTHHKA ¢ €r0 COIiacus
Ha JIpyryro paboTy ¥ 1O TMOJYYEHHUH TIpeaBapUTE/ILHOI0  COrlacus
cooTBeTCTBYIOWLIEro BeioopHoro oprana MbBJIOVY n/c No 16 - TTK.

2.17. PacTopkeHrne TpyaoBOro J0roBopa 110 WHHLHaTKBe paboTHHKA (110
COOCTBEHHOMY KejlnaHuio) (B cooTBeTCTBUHM cO CT.80 TK P®). PaboTHUK wnMmeeT
MpaBO PacTOPTHYTH TPYAOBOH AOTOBOpP, ONpEeAyIlpe/arB 00 3ToM padoTomarens B
[IHCBMEHHOW (pOpMe HEe TMO03/1Hee, 4YeM 3a JBE HeIeNlM, eC/ii WHOH CpOK He
YCTaHOBJIEH HacToALLMM Kozekcom uinu uHbIM @ejiepalibHbIM 3aKOHOM. TedeHue
YKa3aHHOIO CpoKa HayuMHaeTCsi Ha CIeAYOIIMU J€Hb T110Cjie MOoJy4YeHHUs
paboToaaresiem 3asBiaeHU PaOOTHHKA 00 YBOJIBHEHHUH.

llo cornamenuro Mexay paOOTHUKOM M paboToaaTesemM TPV IOBOM JIOrOBOD,
MOXET OBbITb, PAcCTOPTHYT W [0 HCTEYEHUs CPOKa [Ipe/yliPeKIeHUsT 00
YBOJIbHEHUHU. B ciy4dasix, Korga 3asBjieHue padOTHUKA 00 YBOILHEHHU TI0 ero
UHULMATHBE (10 COOCTBEHHOMY JKEJIaHHIO) OOVCIIOBIEHO HEBO3MOKHOCTHIO

MPOAOJDKEHUS UM  paldOThl (3a4MCIIEHHE B 00pa30BaTEIbHOE YUPEKIEHUE, BBIXO
Ha TNEHCHIO U JIpyrue ciy4yau), a TaKXKe B Clly4yasix YCTAHOBJIEHHOTO HapYIIEeHUS
paboroaaresieM TPyJOBOIO 3aKOHOAATEJBCTBA M HMHBIX HOPMAaTHBHBIX PABOBBIX

aKTOB, COJEpIKallluX HOPMBbI TPYIAOBOIrO MNpaBa, JIOKATBHBIX HOPMATHUBHBIX aKTOB,
YCIIOBMM KOJUJIEKTUBHOI'O JIOTOBOpA, COIVIAIIEHMS WM TPVIOBOIO JIOrOBOPA
paboTozaresr 00s3aH PAcCTOPrHYTh TPYAOBOH JOrOBOP B CPOK, YKa3aHHBIA B
3asBJIECHUM paOOTHHKA. Jlo HcTeueHHs cpoka Mpeayrnpekiaernns o0 yBOJIbHCHHH
paOOTHUK WMEET MpaBO B JIFOOOE BpeMs OTO3BATh CBOE 3agBJicHUe. YBOJIbHEHUE B
3TOM CJIy4Ya€ HE€ MPOU3BOJUTHCS, €CJIM Ha €r0 MECTO He NPUIIaliieH B MIMCbMEHHOM

(popme npyroii paGOTHHK, KOTOPOMY B COOTBETCTBUM C HacTogdiinm Koaekcom u
WHBIMU (ellepalbHbIMU 3aKOHAMU HE MOXeT OBLITH OKAZaHO B 3aKTIOUeHUe

TpyAOBOro aorosopa. llo ucreyeHuu cpoka mnpenynpexkaeHusi 00 YBOJbHEHUH



pa0OTHUK HMeeT IpaBO MpeKpaTuTh paboTy. B mocnennuii JeHb paOOTEI
pabdoroiare/lb 00s3aH BblAaBaTh pPAOOTHUKY TPYIOBYK KHHIKKY, JpYyrue
TOKYMEHTBI, CBSi3aHHbIe ¢ pabOoTOi, MO NMUCBMEHHOMY 3asBJIeHHIO PAO0OTHHKA U
[IPOM3BECTH C HHUM OKOHYATENbHBIM pacder. Eciau 1o UCTEYEHUH CpOKa
IpeaynpeKaeHuss o0 yBOJbHEHHM TPYAOBOM JIOroBOp He ObUI, PacTOprHyT H
paOOTHUK HE HacTauBaeT Ha YBOJIBHEHHH, TO [EHCTBHE TPY/IOBOr0 I0roBOpa
[IPOIOJIKACTCS.

2.18. Jlo moArOoTOBKM JOKYMEHTOB Ha YBOJIbHEHHUE paOOTHHK B CPOKU W B
MOpsSiAKe, COIJIACOBAHHBIE C AAMUHUCTpalMedl opraHuzanuu, o00s3aH CaaTh
BBINIOJIHEHHYIO paboTy, BCIO JIOKYMEHTALUMIO, Marepuaibl, pado4ue MPOEKTH,
CO3/IaHHBIE B XOJI€ TPYJOBOH AEATEIbHOCTH; BEPHYTH HMYILICCTBO, MEpedaHHOe
eMy JUISI MCITOJIHEHUS TPYAOBBIX 00A3aHHOCTEH; NepecaaTh 3aKpernicHHOS 38 HUM
noMelieHue. B nociaemnuii  pabodmid  JeHb  paboTHuk  00A3aH  COATh
YIIOJIHOMOYEHHOMY JIMIY KIJIIOYM, NPOMYCK Il NPOXOXKAEHNs Had TEPPUTOPHIO
MBJIOV n/c No 16.

2.19. B neHp yBOJBHEHHUS OpraHu3alusi 00s3aHa BbIIATL PAOOTHUKY €ro
TPYJIOBYIO KHH)KKY C BHECEHHOU B Hee 3alIMChI0 00 YBOJbHEHUU U ( UJIN) CBEACHUA

O TPYIOBOW JESTEIbHOCTH, APYrMe IOKYMEHTBI, CBS3aHHbIe € pabdOTON, MO
MUCbMEHHOMY 3asBJIEHHIO PaOOTHHKA M TMPOU3BECTU C HUM OKOHYATEJbHbIN

pacyeT. 3anucy O MIPUYMHAX YBOJIBHEHHUS B TPYAOBYHO KHUKKY 1 (M/11) CBEICHUA O
TPYJIIOBON JNesATEeNLHOCTU HOJDKHBI MPOU3BOAUTHECS B TOYHOM COOTBETCTBUM C
GOpPMYJIMPOBKAMHM  JEUCTBYIOLIEr0 3aKOHOJATEILCTBA M CO  CCHUIKOM  HA
COOTBETCTBYIOILYKO CTarbk) TpyHdoBOro kKoaekca. /[HEM YBOJIbHCHUSA CUHUTACTCH
[OCHeHUN OeHb pPadO0THl WM IOCJEeJHUM JIEHb EXEroJaHoro OIJlayuBacMoro

OTITYCKa MPH YBOJIbLHEHUM pabOTHUKA coryiacHo craree 127 TK P
3. OCHOBHBIE OBS3BAHHOCTU A IMUHUCTPAILIUNA

Anmunuctpauus MbJIOY n/c Ne 16 o6s3aHa:

3.1. Obecnieunts cobmogenune tpebdbopanuii Ycraa MEJIOY n/c No 16 u
[IpaBUJI BHYTPEHHETO pacrnopsaka.

3.2. Opranu3oBaTh TPy BOCHUTATEIEH, CIIEUUATUCTOB, OOCITYKUBAIOLIETO
MepcoHajla B COOTBETCTBUH C HMX CHEIHAIBLHOCTHLIO, KBalu(uKalded, OINBITOM
paboTHhI.

3.3. 3akpenuTh 3a KaXIAbIM paOOTHUKOM COOTBETCTBYIOIIEE ero
00si3aHHOCTSIM pabouee MecTO U obopyaoBaHue. Co3aaTe HEOOXOIMMBIE YCIOBUS
st paboThl  IMEpPCOHaja: COAEpXkaTh 3JaHUME W [OMELCHWC B YHCTOTE,
oOecrieurBaTh B HHUX HOPMAJIbHYIO TEMIIEpPATypy, OCBELIeHHe: C03/1aTh YCIOBHS
JUISE XpaHEeHHs BEpXHEH 01e)K1bl paDOTHUKOB, OPraHKW30BaTh UX 111TAHHIE.

3.4. CoOmomate mnpaBwia OXpaHbl Tpyja, CTPOrO IPUIASPIKUBATHCS
YCTAHOBJIEHHOTO pabdo4dyero BpPEeMEHH U BpPEMEHU OT/AbIXd. OCYIIECTBIIATH
HEOOXOIMMBIE MEPOIIPHUATHS MO TEXHHUKE O0€30MacHOCTH U T[POU3BOACTBEHHOM
canuTapuu. [IpyuHMMaTh HEOOXOIMMBIE MEpPbl AJsA IPOPUIAKTUKHK TpaBMaTH3Ma,
npodeCcCHOHAIbHBIX W ApYrux 3aboseBaHuilt padoruuxkos MBLJIOV n/c Ne 16 u

EeTeMn.




3.5. O0ecrneuuth  pabOTHUKOB  HEOOXOIUMBIMHM  METOJAUYECKHUMU
[IOCOOUSIMH U XO3SMCTBEHHBIM HHBEHTApeM JUlsi opraHuzaiini 3(OQEeKTUBHOH
padoOTHI.

3.6. OcymecTBIsSTh KOHTPOJIb 38  KayeCTBOM  BOCIUTATEIBHO -
00pa3oBaTeILHOTO MPOLEcca, BbIITOJIHEHHEM 00pa30BaTEIIbHBIX [IPOrPaMM.

3.7. CBOEBPEMEHHO paccMaTpuBaTh MpeJIONKEeHUS pabOTHUKOB,
HanpasieHHble Ha yiayduieHue padotrel MBJIOY n/c Ne 16, noanepxuBate H
MOOILPSTH JIyUIIUX PAOOTHUKOB.

3.8. OOGecneunBaTh YCIAOBHA I CHCTEeMATHUECKOrO  ITOBBLILLIEHHUS
KBaJIU(pUKauuu paOOTHUKOB.

3.9. CoBeplilleHCTBOBaTh OPraHU3alMI0 TpyJa, OO0ecreyrBath BBIIOJHECHHE
NCHUCTBYIOIIMX YCJIOBHM OIUIaTbl TPYy/Ja, CBOEBPEMEHHO BbIJaBaTh BbIMOJIHCHHE
NIEWCTBYIOIUX YCJIOBUM TPYyJa, CBOEBPEMEHHO BbIJaBAaTh 3apabdOTHYKO  IUIATy M
[10COOMH.

3.10. CBOEBPEMEHHO PEeI0CTaBIATE OTIYCKA pPabOTHUKAM
MBJ/IOV a/c Ne 16 B COOTBETCTBUM C YTBEPKACHHBIM Ha I'OJ1 I PaipKOM.

3.11. C 1 guBaps 2020 roma opraHusauus B JJIEKTPOHHOM BHAE BEJET U
rpenoctasiseT B [leHcuoHHbin poHA Poccuu cBeaeHuA O TPYI0BOH ACATCIbHOCTH
Ka)X10ro padoTHuka. CBelleHMs BKIOYAlOT B ce0A daHHble O MecTe padoThl,
TpyIoBOM ((DYHKIIMM, JaTax MNOpHeMa Ha padoTy, TOCTOSHHBIX IepeBOaax,
OCHOBAHHUAX U MPUYHUHAX PACTOPKEHHUS JOroBopa ¢ pabOTHUKAMM, a TaKKe JIpyrue
HeoOxonuMble cBeaeHus. COTpyJIHMKM OpraHuM3aluu, KOTOpbIE OTBEYalOT 3a
BeleHUe U mpenocrtasieHue B Ilencnonuslt poua Poccuu crenenuit 0 TpyIOBOU
IeATEIbHOCTH pa0OTHUKOB, HAa3HAYAKOTCSA MPUKa3oM pPyKoBouTe s, CBEACHHS O
TPYAOBOH IEeATEJIBHOCTH 3a OTYETHBIN Mecsll nepenarorcs B [ leHCHOHHBIA (DOH HE
no3aHee 15 uucna ciaenyrouero Mecsua. Eciau 15 gucio mecdaua npuxoauTcs Ha
BBIXOJIHOM MM HEpaOO4Ui Npa3AHUYHBIN JIE€Hb, JHEM OKOHYAHWUS CPOKA CHUTAETCS
OJIMKAUIINM CIIeAYIOLIUM 38 HUM padO4Ynil IEHBE.

3.12.  OcyuiecTBasSTh KOHTPOJL NpeaocTaBiieHusi B |IeHCHOHHBIA (DOHJ
Poccuu cBeieHUM O TPYJAOBOM ACATEIBHOCTH KaX10ro pabOTHWKA, B TOM YHCIIEC
BHECEHUS! B UHIAUBHUAYAJIbHbIA MNEPCOHUMUIMPOBAHHBIM YYe€T CBEAECHUU O
pPa0OTHUKAX JILFOTHBLIX TpOMeccui, U BeIeHUs, XPAHEHUs TPYIOBBIX KHUKEK
paOOTHUKOB HA OYMaXXHbIX HOCUTEJISAX B OpraHu3aluu.

3.13. 1o 30 urous 2020 roga mUCEMEHHO YBEJIOMUTEL Kax;10ro padOTHUKA 00
U3MEHEHHUSX B TPYJAOBOM 3aKOHOIATEILCTBE MO (OPMUPOBAHUIO CRBeJeHUN 00 UX

TPY/IOBOH JESATEJIbHOCTH B JJIEKTPOHHOM BHJE, a TakKxke O Mpae pabdoTHHKA
clenaThb BBIOOD.

3.14. CoOparb ¢ paborHukoB a0 31 nexadpsi 2020 rona BKIHOUUTENBHO,
MMCbMEHHBIE 3a8BJIEHUS O BBIOOPE BEICHUS CBEACHN M O TPY/I0BOU J1eSATEJIBHOCTH B
SJIEKTPOHHOM BHJEe WM Ha OyMaXHOM Hocurese. PaboTuiiky, roJaBlieMy
3agBIIEHUE O BEJEHUM CBEJIeHUH 00 ero TPyIOBOM JESATEIbHOC I 2 3IEKTPOHHOM

BHJE, padoTOmaTe]b BBIAACT TPYAOBYK KHHKKY Ha pyKy. T[0CI€ Yero
OCBOOOXK/1aeTCs OT OTBETCTBEHHOCTH 3a €€ BEAECHUE U XPaHEHUE.
JIuttam, BHepBble YCTPOMBLIMMCS Ha padoTy mnocne | sHBaps 2021 r.,

CBEJEHHA O MepuoJax HMX padOThl M3HAYAJIbHO OYAYT BECTUCH TOJBKO




B 3JIEKTPOHHOM BHUJIE.

4. OCHOBHBIE OBA3AHHOCTU U IIPABA PABOTHHUKOB

PacotHuku MBJIOVY n/c Ne 16 o0si3aHbI:

4.1. BpImojHATH NOpaBWJia  BHYTPEHHEro  TPYAOBOrO  pacnopsixa
MBJIOV n/c Ne 16, coOOTBETCTBYIOILIUE NOIKHOCTHBIE HHCTPYKLIMH.

4.2. Paborarp A0OpPOCOBECTHO, COONKOAATH  JUCIHUIUIMHY  TPYIa,
CBOEBPEMEHHO U TOYHO BBIMOJHATE PACTIOPSIKEHHE aIMUHUCTPAIINI, He OTBJIEKATh
JIpyrux pabOTHUKOB OT BBIITOJTHEHHUS UX TPYIOBBIX O0sI3aHHOCTCI.

4.3. CucTeMaTH4Y€ECKH MOBBIIIATH CBOK KBAIU(PHUKALIUIO.

4.4. HeykoCHUTENIBHO COONIOAATH MpaBujia OXpaHbl TPyJla U TEXHHKH
0e30MacHOCTH, 000 BCeX Cjydyasx TpaBMaTHU3Ma He3aMeIJIMTeNbHO COo00IIaTh
anMuHucTpauuu. CoOiromaTh MpaBWila  [IPOTUBOIOXKAPHONH  O€30MacHOCTH,
MPOX3BOACTBEHHON CAaHUTAPHHU U TMIHCHBI.

4.5. TIpoXOAUTb B YCTAHOBJICHHBIC CPOKH MEJHLMHCKHH OCMOTP, COOJIIOAATE
CaHUTApHbIC HOPMBbI M ITpaBUjIa, TUTHEHY TpYyAa.

4.6. bepeur wumymecTtBo MBJIOY ng/c Ne 16 , cobnonate YUCTOTY B
3aKpeNnJIeHHbIX [MOMELIECHUAX, DJKOHOMHO pacxXxoJoBaTb MaTtepualbl, TeEILIo,
)JAEKTPOIHEPTrHIO, BOJAY, BOCIMTBIBATE Yy JeTed OepexHOe OTHOUICHHE K
roCy1apCTBEHHOMY MUMYLIECTBY.

4,7. TlposiBuath 3a0oty o BocnutanHukax MBJIOY /¢ Ne 16, ObiTh
BHUMATEJIbHBIMU, VYYMUTHIBATh MHIMBUAYaAJIbHBIE OCOOCHHOCTH  ACTEH, HX
MOJIOYKEHUE B CEMBbSIX.

4.8. CoOmomare DJTHYECKHE HOPMBI TOBEICHUS B KOJUIEKTHBE, ObITh
BHUMATEJIBHLIMU W A0OpoXesaTejJbHbIMU B OOLIEHWHM C  POAUTEIISIMH
BocrmutaHHUKOB MBJ1OY na/c Ne 16.

4.9. CBoeBpeMEHHO 3allOJIHATh M AKKyparTHO BECTH YCTAHOBJIEHHYIO
JIOKYMEHTALIMIO.

Bocnurtatenu MBJIOY a/c Ne 16 00si3aHbI:

4.10. Ctporo co0roaaTh TPYAOBYIO JUCHUIUIAHY (BBLIOIHATE 1. 4.1 - 4.9).
4.11. Hectu OTBETCTBEHHOCTh 34 XU3Hb, (PU3UUYECKOEe U  [ICUXHYECKOE
3710pOBbE pebeHKa, 00ecreYnBaTh OXpaHy JKU3HU U 370pOBbs JeTel, COOJI0IATh
CAHWTApHbIE ITpaBUja, OTBEYATh 3a BOCIMTAHUE U OOydYeHHE 1eTeH; BBIMOJIHATH
TpeOOBaHUS MeJl. MEepCOHasa, CBSI3aHHBIE C OXPAHOU W YKPEIIcHVMEM 310pPOBbS
neTei, TPOBOJAMTL  3aKaJIMBAIOLLUME  MEPONpUATHSA,  HeTxO  CIeAuTh 34
BBITTOJTHEHUEM MHCTPYKLUMHA 00 OXpaHe XU3HU U 370POBbs NCI¢H B MTOMEIICHUAX
JIOIIKOJIBHOTO YUPEXKASHUS U HA JIETCKUX MPOTryJIOYHBIX yHacTKax.
4.12. BbINIOJHATE JOTOBOP € POAUTENSAMH, COTpPY/HHYATh C CeMbeH

peOeHKa 10 BOIMPOCAM BOCMHUTaHUS W OOyYeHWs, MPOBOJUTH DOJAUTEIILCKUE
coOpaHusi, KOHCYJIbTAIliH, 3aCeJaHUsl POJUTEIBCKOIO KOMUTETE, NOCeIIaTh /1eTeH
Ha JIOMY, YBaXaTh POAUTEJIEH, BUJETh B HUX MAPTHEPOB.

4.13. CrneauTs 3a MOCEIAeMOCThIO JIETEH CBOEH TIPYIINbLI, CBOEBPEMEHHO
coobuare 00 OTCYTCTBYIOIIMX JETAX MEIMLMHCKOW cecTpe JIMeTHYECKOM,

3aBEAYIOLLIEH.




4.14. Bectu cBOMO Ipynimy ¢ MIIaJIiero BO3pacTa Jo0 [TOCTVITJICHUAS NETEUN B
[IIKOJTY, TOTOBUTBb JIETE€H K MOCTYIJICHUIO B IIKOJTY.

4.15. HeyKOCHHTENIBHO BBIMOJHITE PEXKUM JHS, 3apaHee TIATeIbHO
FOTOBUTLCS K 3aHSTUSIM, U3IOTOBJISATH IENAarorH4ecKkue nocoousd. TUIaKTHUYECKHe
UIPbl, B paboTe ¢ AeTbMu Mcnonb3oBate TCO, crnaiiiel, AMANO3UTHRLL, Pa3IHMUYHbIE
BUJIBI TEATPOB.

4.16. YuactBoBarh B pabore nenaroruveckux coetos MBJIOV n/c No
16, mpodeccHOHANBHBIX KOHKypCax, H3y4daTh [eIaroru4yecKyro JIMTEpaTypy,
SHaKOMMTBCS  C  OMNBITOM pPabOTBl JIPYrHX BOCTMTATENCH, BbICTYNAaTh Ha
METOJMYECKUX 00beIMHEHUSX paioHa U Kpasi.

4.17. Bectu paboTy B MeTOAHuYecKOM KabGUHeTe, roTOBMTH BBICTABKH,
KaTajJoru, noadUpath METOAMYECKHH Marepuan /Ui NpakTiuecKoil paboThl C
NIETbMH, O(OPMIISITE HATTISAHYIO AaTUTALUIO, CTEH IbI.

4.18. CoBMecTHO ¢ My3BIKaIbHBIM  DYKOBOANTENEM  TOTOBHTE
PasBICHCHHUSA, TMPA3OHUKH, NMPUHUMATH YYaCTUE B MPa3IHKMIHOM O(GOPMIEHUU
MbJIOY n/c Ne 16.

4.19. B netHuii nepuo OpraHU30BaTh 03I0POBUTENLHEIE MEPOTIPUSITHS HA
yqactke MbJIOY n/c Ne 16 mom HemocpeacTBEHHBIM PYKOBOICTBOM Bpaya,
MEIUIIMHCKOU CeCTPhl JUETUUECKOM, CTapIIero BOCIUTATETSI.

4.20. PaboTathe B TECHOM KOHTAKTe CO BTOPHIM MENArOIOM U TOMOLIHUKOM
BOCITUTATEJISA B CBOCH I'PYIIIIE.

4.21. YeTko miaHupoBaTh CBOIO y4e0HO-BOCHHUTATELHYIO AEITEeIbHOCTD

ACPIKaTh aIMMHUCTPALIMIO B KypCe CBOMX IIJIAHOB, BECTH JIHEBHUK HAOJIOIEHUI 34
JIETbMU BO BPEMs 3aHSITUH, 10 U MOCJE; COOMIOIATh NPaBUia U DEKUM Be/ICHUS
NOKYMEHTAaIUH.

4.22. YBaxkaTb JUYHOCTh pebeHKa, H3yuaTh ero i HIUBHIYATEHBIE
OCOOEHHOCTH, 3HATh €r0 CKJIOHHOCTH U OCOOEHHOCTH XapakTepa. [oMoraTh eMy B
CTAHOBJICHUH U Pa3BUTHUH JIMYHOCTH.

4.23. 3amMImarh ¥ NpeicTaBisTh MpaBa peGenka nepe aIMUHUCTpAaLIUel,
COBETOM U JPYIMMM UHCTAHILIUSMH.

4.24. JlonyckaTh Ha CBOM 3aHATHS aIMHHUCTPALUIO | [IpeacTaBUTENeH
OOLIECTBEHHOCTH COTJIACHO TMOJIOKEHHS O TMOCeIIeHUH OPraHU30BaHHOU
00pa3oBaTe/IbHON AEATENIBHOCTH U PEKUMHBIX MOMEHTOB B XOI¢ BOCITHTATE LHO-

obpazoBarenbHOro npouecca MBJIOVY a/c No 16.
Pabotuku MBJIOVY n/c Ne 16 umerot npago:

4.25. CaMOCTOSITENILHO ONPe/IesTh (POPMBI, CpelcTBA U METOMIbI
CBO€H MeJlaroru4ecKOoi AeSTeNbHOCTH B PAaMKaxX BOCIUTATE T LHOM KOHLETTLUH

JIOV.

4.26. OmnpenensTs Mo CBOEMY YCMOTPEHMIO TEMIILI [TPOXOXKICHUS
TOTO WJIK HHOT'O pa3/iesioB MPOrPaMMBl.

4.27. [IposBnsaTe TBOpUECTBO, MHMIIMATHUBY.

4.28. bbITh H30paHHBIM B OpraHbl CaMOYIIPaBISHS.

4.29. Ha yBaxxeHMe M BexsmBOe obpalnieHue co CTOPOHBI

AIMUHUCTPAITUH, JIeTeH U POIUTENEH.
4.30. Obpawarbes npu HEOOXOAUMOCTH K POAMTENSIM /ISl YCHIIEHHS



KOHTPOJI € UX CTOPOHBI 34 ITOBCIACHHUCM U PA3BHUTHUCM JIETEMN.

4.31. Ha MopaibHOEe U MarepualibHOE MOOIIPEHNe I10 Pe3yJibTaTaM
CBOEIO Tpy/a.

4.32. Ha noBbllieHHE pa3psiga U KaTeropuu IO pe3yiibTaTaM CBOEro
TpyJa.

4.33. Ha coBmeliienne npodeccuii (1015KHOCTER).

4.34. Ha nonydyenue paboyero mMecta, o000pY/I0OBAHHOIO B

COOTBETCTBHMH C CAHUTAPHO - TMIHEHUYECKUMHU HOPMaMHU U HOPMAMH OXPaHbI
TpyJia, CHA0XKEHHOI0 HEOOXOAUMBIMU TOCOOUSIMH U WHBIMU MATEePHAIAMHU.

4. PADBOYEE BPEMS U EI'O UCITOJIB3OBAHUE

>.1. B MbJIOY n/c Ne 16 ycraHaBnuBaetcsi S-gHeBHasi pabodyass HeJems ¢
JIBYMSI BEIXOJTHBIMU JTHSIMU (CyO0OTa U BOCKpECEHbE ).

J.2. llponomxurenbHocTs pabouero aHs onpeneiseTcs B COOTBETCTBUHU C
TapUPHO-KBAJIU(PUKALUOHHBIMH XapaKTEPUCTUKAMMU :

- BOCIIUTATeJIIsM — 36 4aCcOB B HeIeJIO;

- MY3bIKQJIbLHOMY PYKOBOIHUTEIIO — 24 4yaca B HEJ1eJTIO;
- MOI1 — 36 yacoB B HeJleJio;

- QJIMUHHCTPATUBHOM Ipyr1ine — 36 4acoB B HEJICITIO.

5.3. PesxxuM paboThl yupexaeHus:

- IS TPYTIT OOIIEN HAaMpaBIE€HHOCTH: C MOHeeNnbHUuKa 1o nsaTHuny ¢ 7.00
ytpa 10 17.30 Beuyepa;

- 714 TPYIN KPaTKOBPEMEHHOI'0 NMpeObIBaHusl: ¢ MOHEAeAbHUKA O MATHULLY
rpaduk paboTel 3,5 yaca - UHAUBUAYAIbHBIN, COTNIACHO 3asiBJIEHHMIO POAHUTENEH
0e3 TMWTaHMsA M B3UMMaHUA POAMTEIBCKOH IL1aThi 32  1peOblBaHUsA B
Mb/10VY na/c Ne 16.

5.4. B opranuzanuu npuMeHseTcss OAHOCMEHHAs U JBYCMeHHas paboTa.

CMmeHHass paboTa OCYILUECTBISIETCA B COOTBETCTBMM ¢  rpaduKaMy
CMCHHOCTH. llpu cocTaBiieHMH TpaUKOB CMEHHOCTH PadOTONATENb VUUTHIBACT
MHEeHHE ITpocoro3Horo komurera (cT.103TK PD),

I papuxu padotsl: (Ilpuiaoxenne Ne 11).

- yIBepxKaaroTcsa pykopoauteiaeM MBJIOVY n/c Ne 16:

- [peayCMaTpyuBarOT BpeMsi Hadajla M OKOHYaHWsA padOThl, [EPEepbIB IS
OT/JIbIXa U ITHTAHHMS;

- O0DBABIAIOTCA PAaOOTHUKY MOJ POCIMCH W BBIBELIMBAKOTCS HAa BUIHOM
MECTC HE MO3JHEE, YEM 3a ABE HEJECJIU 0 €ro BBEAeHW B JIEUCTBIE.

>.J. PacnircaHne opraHu3oBaHHON 00pa3oBaTe/IbHON [1eTEILHOCTH:

- COCTaBJIACTCA CTapLIMM BOCIUTATEJIEM WUCXOAs8 W3 MeAaroruueckKou
L1€JIECO00PA3HOCTH, C y4ETOM Haubosiee 0JIaronpusiTHOrO peKuMa Tpyaa U OTAbIXa
BOCIIUTAHHUKOB, TI'HOKOro pexuma, MaKCUMaJibHOM 3KOHOMUU  BpPEMEHHU
Meaaroru4eCKux pabOOTHUKOB;

- yrBepxaaeTcs pykoBoautesnem MbBJIOY a/c Ne 16 u cornacoBbIBaeTcs B
PocnorpedbHanzope.

J.0. B KOHIIe KBapTasa MpOBOAATCS OTKPBIThIE UTOTORLIE 241147 IS,



>.7. lleparoruyeckum u ApyruM pabOTHUKAM 3alpeliaeTcs:

- U3MEHSTh I10 CBOEMY YCMOTPEHMUKO paCIUCAHUE 3aHSITUHM U Tpaduk
padoTHI;

- OTMEHSATD, YJUIMHATE WJIM COKpPALATh NPOJOJDKUTEILHOCTL 3aHSITUH U JIP.
PEXXKUMHBIX MOMEHTOB;

- KypuTh B nomenieHusx MbJIOVY n/c Ne 16.

>.8. Ponurensam (3aKOHHBIM PEACTABUTEISIM ) pa3peniaeTcs
npucyrctBoBaTh B MBJIOY j/c Ne 16 no cornacoBaHuioo ¢ aaMuHucTpalyeil Ha
3AHATUIX U TIPU OPTaHU3ALUHU JESITEILHOCTH B PeKUME JTHS.

5.9. He paspemaercsa nenate 3aMedanus riejgaroris o pabOTHHKAM
Mo MOBOAY HX paOOTHI B MPUCYTCTBHUH ACTEH M POAUTEIEH BO BPEMs [IPOBE/ICHUS
3aHSTUM.

5.10.  AnMuHMCTpaTMBHas rpynna U pPYKOBOJMTEIH  CTPYKTYPHBIX
MOJIpa3e/ieHud OCYIIECTBIAIOT YYE€T MCIIOJIb30BaHusl pabodyero BpeMEHH BCEMHU
padOTHUKAMU YUYPEKIACHUS U JTaHHYIO UHPOpMALIMIO HOBOAST [0 CBEIACHUS
3aBeayrouiero MbBJIOV n/c Ne 16.

211, B ciaydae HesaBku Ha paloty no 00J1€3HH 1M JIp. YBAKUTEIbHOM
NpuinHEe padOTHUK 00s13aH:

- WU3BECTHUTb aJMHUHUCTPALIUIO KAK MOYKHO paHbIIIE;

- NPEeAOCTaBUTh COOTBETCTBYIOLIMH HOKYMEHT (JMCTOK BpPEeMEHHOM
HETPYAOCIIOCOOHOCTH ) B IEPBbIH JIEHB BbIXOAa HA paboTy.

5.12. B nomemenusx MBJIOY n/c Ne 16 3anpemaercs:

- HAXOXKCHHUs B BEPXHEH OJI€XKI€ U N'OJIOBHbIX yOOpax. v i1iiioi 00yBY;

- TPOMKHWH pa3roBOp Y IIYM B KOpUAOpax.

5.13. Bocnurarennu MBJIOY n/c Ne 16 momiHbl NpUXoUTh Ha paboTy BO
BpeMs, OMNpeNesIeHHOE IIpaBUIaMH BHYTPEHHEro TPYJAOBOI'O  paclopsjika.
OkoH4aHue pabouero aHs aisi Bocnutareneir MBJIOY n/c No 16 B 3aBUCUMOCTH
OT CMEHBI.

>.14. Anmunuctpaums MBJZIOVY n/c Ne 16 opranusyer yuer pabouero
BPEMEHHU U €ro MCIOJIb30BaAHUS BCEMU PAa0OTHUKAMMU.

B cnyyae HesBkM Ha paboty no 0oJie3HH pabOTHHUK 00f3aH MMPH HAJIUYUM
BO3MOKHOCTH U3BECTUTH AJIMUHUCTPALIUIO.

6. OPTAHU3ALIMSA U PEXKUM PABOTHI MBJIOY i1/c Ne 16

6.1. llpuBneyenrie xk padboTe pabOTHUKOB B yCTaHOB IEHbIE TPA(UKOM
BBIXOAHBIC M IIpa3[AHHYHbIE JHU 3arpeiieHa U MOXKeT UMEeThH MeCTO JIMIb B
cayvasx, IpealyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

6.2.  Anvunauctpauus MBJIOY n/c Ne 16 npuBiekaer pabOTHUKOB K
nexypctsy no MbJIOY n/c Ne 16 B pabouee Bpems. JlexypcTBO HOJIKHO
Ha4YUHATBLCS He paHee 4yeM 3a 20 MHHYT 10 Hadaja CMEHBI M MPOJIOJKATHCS HE
Oosiee 20 MUHYT IOCJI€ OKOHYAHHMS CMEHBI JaHHOIO refarora, rpaduk AeKYPCTB
COCTABJIAICTCs Ha MeCALl U yTBepxkaaercss pykopoautejaem MbBJ/IOY x/c Ne 16 no
cormacopanuto ¢ 1IK (ma ocnosanuu [lpaBun BHyTpenHero TpyaoBOro

pacnopsiaka.)



6.3. OO1ee cobpaHMe TPYJAOBOIO KOJUJIEKTUBA [IPOBOJAMTCS IO Mepe
HEeOOXOJUMOCTH, HO He peXXe OIHOro pasza B roj. 3acejaHue Ienaroruyeckoro
coBeTa MPOBOASATCSA OJMH pa3 B KBaprai. Bee 3acenanust npoBoaarcs B Hepaboyee
BpeMsl U He JOJDKHBI MPOJ0JKaThCs Oojiee IBYX 4acoB, POAHTENLCKOE COOpaHue -
0oJiee TMoJIyTopa 4Yacos.

6.4. I'paduk OTIYCKOB yTBepXkKAaeTcsi padOTOAATEIEM He I103/1Hee, Yyem 3a 2
HeJelIU J10 HAaCTyIUIeHUs KajeHaapHoro (¢r.123 TK PO)

6.5. [legaroruyeckum U Ipyrum pabOTHUKAM 3aMpeiaeTcs:

- H3MEHATL MO CBOEMY YCMOTPEHHIO paclHcanye 3algTHH U IpadHKoB
padOTHhI;

-  OTMCHSATH, YUIMHATH WU COKpallaTh IMPOAOJDKUTEILHOCTL 3aHATHU H
[epepPbIBOB MEXY HUMH.

0.0. [locTOpoOHHUM  JHULIAM  paspeliaeTcs NpPUCYTCTBOBATH B
MbJ10OVY na/c Ne 16 no corjiacoBaHuio ¢ aAMUHUCTPALIMEN.

6.7. He pa3peluaercsa aenaTh 3aMEYaHUM Me1aroru4eCcKkum padOTHUKAM 10
MOBOAY HX padOTbhl BO BpPEMsi NPOBEACHHUS 3aHATHM, B NPUCYTCTBUMU JETEH H
POAUTEIICH.

6.8. B nomewennu MbJIOY a/c Ne 16 3anpeinaercs:

- HaxXOIMThCS B  BEpXHEH  oAexAe U TOJOBHBIX  yOopax;
IPOMKO pa3roBapuBaTh U LIYMETh B KOPHUI0paX;
- Kyputb Ha Tepputopud MbJ1OY n/c No 16.

7. OOWIPEHUSA 3A YCIIEXU B PABOTE

7.1. 3a 00pa310BO€ BBIMOJHEHUE TPYIAOBBIX 00s3aHHOCTEH. HOBATOPCTBO B
TPYAE U IPYTrue JOCTHXKECHHUS B padOTE MPUMEHSOTCS CISAYIOUINE [TOOLIPEHUA:

- 00BsIBJIEHUE OJ1ar0JapHOCTH;

- IPEMUPOBAHHUE;

- Harpa)kIeHHe LIEHHBIM I10JapKOM;

- Harpax I€HUe MOYETHOU I'PaMOTOM.

7.2. TloowmwpeHUsT TIPUMEHSIOTCS AaJIMHHUCTpAIlMENd COBMECTHO WKW T10
COIIACOBAHHUIO ¢ COOTBETCTBYIOLIUM I IK.

7.3. IloouipeHust 00bABISAIOTCS MpuKazoM pykooautesns MbJIOY n/c Ne 16

M JOBOAATCA 10 CBEACHUS KOJJIEKTHBA, 3alyMCh O MOOUIPEHUM BHOCHUTCS B
TPYAOBYIO KHHUXKKY paOOTHHKA.

7.4. 3a ocoOple TpyaOBbIE 3aCAyrd pPaOOTHUKHU [IPEACTABISAKOTCS B
BBILLIECTOSALIME OpTraHbl K MOOIPEHUIO, HarpajaM U IMpUCBOCHHI) 3BAHUU.

8. B3BbICKAHMUS 3A HAPYUWIEHUS TPYIOBOU JUCIHTUTIJIMHBI

8.1. Hapymenue TpyaoBOM JIMCUUILUIMHBLIL, T.€. HEUCNOJIHEHUE WU
HeHaJIe)Kalllee MCNOJHEHHE BCJIEACTBUE YMBICIA, CAMOHA/IESHHOCTH JHOO
HeOpPe)KHOCTH pabOTHUKA BO3JIOKEHHBIX HA HETO TPYAOBBIX 00321 HOCTEH, BIEYET
3a COOOU MPUMEHEHHE MEP AUCLUIUIMHAPHOIO MJIM OQLISCTRE G BO3IEHCTBH,
a TAK)Ke IIPUMEHeHUe UHLIX Mep, NMPeIyCMOTPEHHEBIX IeUCTBYIOLINM



3aKOHOJATEJILCTBOM.

8.2. JlucuMruiMHapHOe B3bICKaHWEe. 3a COBepllieHHe [AUCUUIITIMHAPHOIO
MPOCTYTKa, TO €CTh HEMCIIOJHEHUE WIIM HaJUleXKallee UCTIONHEHHE PAOOTHUKOM 10
ero BUHE BO3JIOKEHHBIX Ha HEro TPYJAOBbIX 00s3aHHOCTEN, paboToaaTelib UMeeT
MPaBo NMPUMEHUTH CJIEAYIOLHe TUCIIUIIIMHAPHBIE B3bICKAHMSI:

1) 3ameuanue

2) Beirosop

3) YBoJibHEHHE TTO COOTBETCTBYIOLIUM OCHOBAHHSIM

denepanbHBIMU 3aKOHAMH, YCTaBaMU M TOJIOKEHUAMU O JUCLIMITIHHE
(yactp nstas cr.189 HacTosuero Kogekca) aist onpenesieHHbix paOOTHUKOB MOTYT
OBITh IPEAYCMOTPEHBI TAKKE U JAPYrUe NJUCUMILIMHAPHBIC B3bICKAHMSI.

He ponyckaioTcs TNpUMEHEHHWE JUCUMIIJIMHAPHBIX — B3bICKAHUH, HE
MPEeAYCMOTPEHHBIX ()eiepalbHbIMU 33aKOHAMM, YCTaBaMHM W TI0JIOKEHUAMU O
OUCUHUILIUHE.

[Ipy HaIOXKEHMH OUCUMIUIMHAPHOIO B3bICKAHHS JOJIKHBI YUUTBIBATHCS
TSKECTh COBEPLIEHHOI'O IMPOCTYNKA M OOCTOSATE/NbCTBA, MPU KOTOPBIX OH OBl
COBEPLLEH.

8.3. JlomoJHUTEIbHbIE OCHOBAHHUA MPEKPALLEHU TPYAOBOIO J10r0BOpa C
[IeJaroruyeCKuM pabOTHUKAM.

OCHOBaHMEM IIPEKpallleHdss TPYHAOBOrO  JOroBopa «  1¢arOrM4eCKAM
paOOTHMKAM SIBJIACTCA:
|) MOBTOpHOE B TEYEHME OAHOrO roxa rpydoe HapyllueHHe YyCTaBa
00pa30BaTEILHOIO YUPEKACHHUS,
2) TpUMEHEHHUEe, B TOM YHUCJIe OJHOKPATHOE METO/10B BOCTIUTAHMS, CBA3aHHBIX C

bu3uueckuM M (WIKM) T[CUXMYECKUM  HACWUIIMEM  Ha/l JIMYHOCTHIO
o0y4aronerocs, BOCIIMTaHHHUKA,

3) MOCTWIXKEHMs TMpeJeIbHOIO BO3pacTa JUIsl 3aMELIEHKs COOTBETCTBYHOIICH
JIOJIPKHOCTHU B COOTBETCTBUH cO ctarhe 332 TK POD.

VBoJIbHEHHE B KayecTBe JAWCUMIJIMHAPHOTO B3BICKAHWUS MOXET ObITh
NMPUMEHEHO 3a CUCTEMATHYE€CKOe HEHUCITOJIHEHHE padOTHHUKOM 0e3 YBaXKHUTEIbHBIX
MPUYUH OOS3aHHOCTEH, BO3JIOKEHHBIX HAa HEro TPYJAOBBLIM J0TOBOPOM, YCTaBOM
JIOY wunu npaBujaMH BHYTPEHHEro TPYJAOBOIO pacloOpsifiKad, ecsii K padOTHHKY
paHee MPUMEHSJIUCh MEPbl JUCHUIIMHAPHOTO UJIH OOLUECTBEIH010 B3bICKAHKS, 32
nporyj 0e3 yBaXUTEJBHBIX IPUYMH, a TakXke 3a MnospieHue Ha pabdoTe B
HETPE3BOM COCTOSHUH.

[TporynomMm cuuTaercss HesiIBKa 0e3 YBaXKUTEJIbHBIX IPUYHH B TCYEHHUE BCEro
pabouero AHsA, a TaK)XXe OTCYTCTBHEM Ha pabore Oosee 4 wacoB B Te4YeHHUE

padouero jHg (1m.6. cT.81 TK PD).

8.4. 3a kaxJoe HapylIeHHWE MOXEeT ObIThb HaJ0XKEeHO TOJBKO OJHO

NUCUHILTHHAPHOE B3bICKaHHe. Mepbl IUCLUNIIIMHAPHOTO B3bICKAHNS IIPUMEHSIOTCS
NOJDKHOCTHBIM JIMLIOM, HAEJI€HHBIM IMPaBOM MpuemMa W YBOJLHEHHS JaHHOIO
paOOTHHKA.

8.5. Jlo mpuMeHeHUs B3bICKAHUS OT HAPYLIUTENS TPYIOBOU JUCIUIIIMHEI
TpeOyeTcsl MpPenoCTaBUThL OOBICHEHUE B MUCBMEHHOH Qopme. OTKa3z OT JayM

MUCBMEHHOr0 OOBACHEHHA JHOO YCTHOE OO0bACHEHHE He  [IPenATCIBYET




[IPUMEHEHHIO B3BICKaHHU.
8.6. JluCcuMIIMHAapHOE pacCleNoBaHME HAPYLICHUI e/ arornyeckKum
padOTHUKOM HOPM MPO(MECCUOHAIBHOIO MOBENEHUS MOKET ObITh [IPOBEJIEHO
TOJIBKO IO TOCTYNHBILICH Ha HEro auobe, MoJaHHOW B NuUChEMEHHOW (dopMme.
Komus jxanobel — nomkHa ObITE BpydeHa MenarorudecKoMy paObOTHUKY. X0JI
AUCLMIUIHHAPHOTO DPacClIeIOBaHUsI M MPUHATBIE [0 €r0 pe3yjbTaTaM pellleHHUs
MOTYT OBITB [peAaHbl TIJACHOCTH TOJBKO C COIJIACHS 3aMHTEPECOBAHHONO
pabOTHHKA 3a MCKIIOYEHHEM CIIy4YaeB, IPeNyCMOTPEHHBIX 3aK0HOM (3ampernieHue
[e1aroru4eCKou IesiTEIbHOCTH, 3aIUTA HHTEPECOB BOCTIUTAHHHKOR).

8.7. B3bickaHMe TmpHMeHsieTCs He TMOo31Hee OIHOIO Mvecdlna co  IHS
OOHapy )KEeHUsl HAPYIICHUI TPY1OBOM AUCIUILIUHEL, HE CUUTAS BpeMeHH 00JIe3HU H
OTIyCKa pabOTHHKaA.

B3piCkaHWe HE MOXKET ObIThb NPUMEHEHO MO3JHEEe INECTH MECSleB CO JIHS
COBCPUICHMS HAPYILIEHUS TPYA10BOW OAUCIIATIIUHEL.

8.8. K paboTHUKaM, HMEIOLIMM B3BICKAHMUS, MepL] [MOOIUPEHHST He
[IPUMEHSIOTCSI B TEYEHUE CPOKA JIEUCTBUS ITUX B3bLICKAHUIA.

3.9. B3biCKaHMe aBTOMAaTUYECKH CHUMAETCS U PadOTHUK CUYHTAETCH He
MOABEPTIIUMCS TUCUUIUIMHAPHOMY B3bICKAHHIO, €CJIM OH B TeUCHME ro/a He OyieT
HOABCPIrHYT HOBOMY JUCHMUIUIMHAPDHOMY B3bICKaHUI. PykoBoaurens MBJIOV n/c
Ne 16 BmpaBe CHSATb B3bICKAHUE IAOCPOYHO TIO XO1aTauCTBY PYKOBOJIUTENS HUIIH
TPYAOBOIO KOJUICKTHBA, €CJIM MOJBEPTHYTHIM AUCIMUITIHHAPHOMY B3BICKAHUIO HE
COBEPUINJI HOBOT'O MPOCTYIKA U MPOSBUII ce0s KaK 100pOCOBeCTHLINH PaboTHIUK.

5.10. Ilemarornyeckue paborHuku MBJIOV a/c Ne 16. 3 obs3annocTu
KOTOPBIX BXOJHT BBLINOJIHEHHWE BOCIHUTATENIbHBIX (OYHKUMN 110 OTHOLUEHHIO K
JCTAM, MOTYT OBITh YBOJIEHBI 3a COBEPUIEHHE AMOPAILHOIO [IPOCTYIIKa,
HCCOBMECTUMOTO C MPONOIDKEHUEM HaHHOHU paboThl. K amopankueiv mpocTviikam
MOI'YT OBbITh OTHECEHBI PYKONPHUKIAACTBO MO OTHOLLIEHUIO K 175\ HapylileHUe
OOILIECTBEHHOTO MOPSIKA, B TOM YUCJIE U HE MO MecT Y padoThi, APy HEe HAPYLLICHHS
HOPM MOpaJld, SIBHO HE COOTBETCTBYIOIIHE COLUAILHOMY CTATYCV M1e/1arora.

[lenarorn MBJIOYV n/c Ne 16 moryt ObiTh yBOJeHbl 32 [IPUMEHECHHUE
METONO0B BOCITUTAHUS, CBA3AHHBIX ¢ (DU3HYECKUM U (MJIM) NICUXUYECKUM HACHIIHEM
HaJl JTUYHOCTBIO BOCITUTAHHHMKOB MO NYHKTY 4 «0» crareu 56 3axona PO «O6
00pa3zoBaHUN.

YKa3aHHbIE YBOJILHEHUS He OTHOCSTCS K Me€paM JIUCUIWUIUIUHAPHOIO
B3bICKAHHH].

s.11. Ha ocunoBanuu cr. 373 TK P® npu NPUHATUX pEILIeHUd O
BO3MOKHOCTH PaCTOPXKEHHUsA TPYAOBOIrO JOroBOpa B COOTBETCTRMI ¢ MYHKTaMu 2,3
WiM > 4acTu mepBoi cT.81 Hactosimero Kozmekca ¢ paGoTHuKOM. SBISIONIAMES
4JICHOM MPO(MECCHOHAIBHOIO COM03a, padoToaTe b Harpagp.isieT B BBIOOPHBIH
OPpraH  COOTBETCTBYIOLIEH TMEPBUYHOM NPOQCOOZHON  Opra 112 1 1lHd  [IPOEKT
[PHKa3a, a TAKXKS KOMHUU OKYMEHTOB, SBIISIOLIMXCS OCHOBAHUSM JUISL IPHHSTHS
YKa3aHHOTO pelICHUA. BpIOOpPHBIHA opran nepBu4HOI Npodhcor3HOI OpraHu3an

B T€YEHHE CEMH padoyuX JHEH CO MAHS MOJIyueHUsl MPOEKTd NDPUKA3a U KOMUi
AOKYMEHTOB pAacCMaTpUBaeT STOT BOIPOC U HaAmnpaBiseT paboToAaTeNI0 CBOE

MOTHBHPOBAaHHOC MHEHHE B IIUCbMEHHOM (hopme. MHeHUe, He Npe/CTaBIeHHOe B



CEMHUJIHEBHBIN CPOK, paboTtozareneM He yuyuTbhiBacTcs. B ciyyae ecin BBIOOPHBIH
opraH MNEpBUYHOU NOpPOdCOIO3HOW OpraHu3alMy BbIpA3Wl  Hecorjacue ¢
IpearojlaraéMbIM pelIeHUEM padoTodaTesisi OH B TeYeHHE Tpex pabdodux [HEH
MPOBOAUT C padorojarejeM WIM €ro IMpeacTaBuTesieM 10710 THUTE/IbHBIE
KOHCYJIbTAllMH, pe3yJIbTaThl KOTOPBIX OQopMIstoTess npoitoroiom. [lpu  He
JIOCTHKEHHH OOILIEr0 COIVIaCHs IO pe3ysibTaTaM KOHCYIbTallMii paboTomaTesb 110
HCTEUCHUH [eCATH pabdoyux AHEH CO JHS HamnpaBieHHsi B BLIOOPHBIA Opra
ICPBUYHON NMPO(PCOIO3HON OpraHu3alyy MPOEKTa MPHKa3a U KOIWH JIOKYMEHTOB
MMEET TIIpaBO IIPUHATHL OKOHYATEJILHOE pelleHue, KOTOPOoe MOXKET ObITh
00’kaJI0BaHO B COOTBETCTRYIOLLYHO MOCYIaPCTBEHHYH) WHCTIEKLIUIO TPYIA.

l ocynapcTBeHHass MHCHEKIMS TpyJa B TeueHue JiecdTu JIHel co JHS
MOJly4eHMsl JKajoObl pacCMaTpuBaeT BOMNPOC OO0 YBOJBLHEHHHW MW B CJydae
[IPU3HAHUSI €r0 HE3aKOHHBIM BBIJAeT padoToJATEeN0 0093aTebHOe  JUIS
UCTIOJIHEHUS TIpeAIMCaHHWEe O BOCCTAHOBJICHWM pPa0OTHUKA HA paboTe ¢ OorJiaTou
BBIHYKIIEHHOIO IpOry.Jia.

CoOiroieHue BBILIEYKA3aHHON TPOLEAYPHLl He JHIIAcT pAdOTHUKA WJIIH
MPEeACTABJSIOIMN €ro HHTEPEChl BBIOOPHBIM oOprad repkiiiio: 1o co03HON
OpraHu3allMi MpaBa O00XaJ0BaTh YBOJBHEHHE HEIOCPE/CTEEHIIO B CYd, a
paboronarensi — 00aloBaTh B CyA MPEANUCAHHE I'OCYNAPCTRCHHON HHCIEKIHH
Tpyna. PaboTonarens uMeeT mpaBO pacTOPrHyThH TPYJAOBOM J0r0OBOD HE TO3HEe
OTHOr0 Mecsla CO JHS MOJyYeHUS MOTHBUPOBAHHOIO MHEHUS BEIOOPHOIO OpraHa
MePBUYHOM  MPOMCOIO3HON  opraHmzanuu. B ykazauuniii  nepuon  He
3aCUUTBEIBAIOTCS  MEpPUOJbl  BPEMEHHOM  HeTpy/iocrnocobnocTy  paboTHHKA,
MpeOBIBAHKS €ro B OTIIyCKe U JApyrue MepHo/bl OTCYTCTBHA paboTHHKaA, KOraa 3a
HHUM COXPaHSETCS MECTO PadOTHhI (JIOIKHOCTE).

8.12. JlucuunnuHapieie B3bicKaHMs K pykosoauternio MBJIIOY n/c Nol6
[MPUMEHSAIOTCS TEM OPraHOM HapOJHOro 00pa3oBaHUsl, KOTOPLII MMEET MPaBO ero
HAa3HAYaTh U YBOJILHST.
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